State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 6300-4871-900 50022887 1
APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION
Vacant DPLA/CD / Watershed / Cal-Neva Assessment Sec
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
11
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[] Supervisory [] Lead Person John Sarna Senior Engineer, WR
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 3/29/2007
P eg_c;j%rg of Activity

POSITION SUMMARY:

Under supervision of the Section Chief or designated lead person, the Student Assistant
(Engineering and Architectural Sciences) in the Watershed/California-Nevada Assessment Section
is responsible for assisting in the collection, data entry, analysis, management, and reporting of
water rights information and water quality data needed to meet the objectives of the Calif-Nevada
and water quality programs within for the Central District Service Area.

ESSENTIAL FUNCTIONS:

This position requires that the incumbent work cooperatively with others, maintain regular,
consistent, predictable attendance, drive a car, and exercise good judgment. The percentages
below will vary with the skill level of the incumbent and the time of the year.

70% Assist staff in collection, data entry, analysis, management, and presentation of water rights and
water supply information to Department legal and technical staff, which is needed to support
negotiation and implementation of agreements on interstate water allocation issues. This includes
consulting with Department staff and water surveyors on their water rights and water use,
development of spreadsheets and tables, attending local stakeholder meetings with Department
staff, drafting written reports, and field verification of collected data.

25% Assist staff in processing data from technical electronic instrumentation and data telemetry,
database management, data analysis, installation/calibration/operation/maintenance of water
quality instrumentation, and performing routine maintenance at water quality monitoring stations.
Assist staff in the field to perform water quality measurements. May require driving a vehicle on
public roadways or in the field on uneven terrain to sites in the Central District service area. Assist
staff in developing websites to allow public access to water quality data.

SUPERVISOR'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
John Sarna >
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE DATE
>
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5% OTHER RESPONSIBILITIES:

Perform other duties as assigned by the Section Chief.

SPECIAL REQUIREMENTS:

Position requires the incumbent to: walk on uneven terrain, lift up to 40 pounds, and possess a

valid California Driver's License.
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